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i Survey Distribution Tools
Record Status Dashboard
B 2dd/ Edit Records

Show data collection instruments

/~ Design your data collection instruments & enable your surveys

Add or edit fields on your dara collecrion instruments (survey and forms). This may be done by either using the
Online Designer {online method) cr by uploading a Data Dictionary (offline method), in which you may use
either method or both. You may then enable your instruments to be used as surveys in the Online Designer.
Quick links: Download PDF of all dats collection instruments OR Download the current Data Dictionary OR
Download Data Dictionary with drafred changes

Applications =
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A Aerts & Notifications

Goto | [# Online Designer | or | @ Data Dictionary | =xplore the [ s REDCap Shared Library |
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Have you checked the Check For Identifiers page to ensure all identifier fields have been tagged?
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& Data Comparison
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Data Exports, Reports, and Stats EEVIDEQ: How to use Data Fxports, Reports. and Stats

+ Create New Report E: My Reports & Exports [ Other Ex port Options

This module allows you to easily view reports of your data, inspect plots and descriptive statistics of your data, as well as export your
data to Microsoft Excel, SAS, Stata, R, or SPS5 for analysis (if you have such privileges). If you wish to export your *entire® data set or
view it as a report, then Report Ais the best and quickest way. However, if you want to view or export data from anly specific
instruments {or events) on the fly, then Report B is the best cheice. You may also create your own custom reports below (if you have
such privileges) in which you can filter the report to specific fields, records, or events using a vast array of filtering tools to make sure
you get the exact data you want, Once you have created a report, you may view it as a webpage, export it out of REDCap in a specified
format (Excel, SAS, Stata, SPSS, R), or view the plots and descriptive statistics for that report.

My Reports & Exports
Report name View/Export Options Management Options
&  All data (all records and fields) Q4 Wiew| B Export Data | 184 Stats & Charts

S Selected instruments (zll reccrds) & Make cuszom selections |

Exporting "All data (all records and fields)"

Select your exEor: semnis. which |r'c|_udes the export format (Excel/CSV, SAS, SPSS, R, Stata) and whether or not to perform de-identification on the data set.

Choose export format De-identification options [optional) Additional export options

The options below allow you to limit the Export survey identifier field and survey

i x' CSV / Microsoft Excel (raw data)
ixl CSV / Microsoft Excel (labels)
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Set CSV delimiter character
Set the delimiter used to separate values in the CSV data file
(only valid for C5V Raw Data and C5V Labels export formats):
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A Project Home | i=Project Setup Other Functionality = ¢O Project Revision History
Project status: [¥] Production Completed steps 9 of 9
] Main project settings
Some options below are disabled because they may not be maodifed once the project is in production status.
Complete! Enable | @ Use surveys in this project? E VIDEQ: How to create and manage a survey

Dizable Use longitudinal data collection with defined events?

Medify project title, purpose, etc. |

] / Design your data collection instruments

Add or edit fields on your data collection instruments. This may be done by either using the Online Designer e
Complete! (online methad) or by uploading & Data Dicticnary (offline methaod), i i
both. Quick links: Download PDF of all data collection instruments Download the current Data Dictionary

Go to | @ Online Designerl or | [ Data Dictionary |

PRIy [¥] Smart Variables Eleoliee |3 Field Embedding

2 / Define your events and designate instruments for them

Create events for re-using @alcollection instruments and/ar set up scheduling,

C lete!
s Go tq | Define My Events J or | Designate Instruments for My Events |

@ WARNING:

Deleting any events below will result in data loss. Please proceed with caution.

Upload or download arms/events =~

Arm 1: Arm 1 | +Add New Arm @ Upload arms (C5V)

¢ Download arms (CSV)

Arm name: Arm 1 Rename Arm 1

o Upload events {C5V)

[ ¢ Download events (CSV)
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@ Project Setup [+ Define My Events | [ Designate Instruments for My Events P

Event # Event Name

Since you have defined multiple events on the Define My Events page, you may now select which data collection instrument]
you wish to utilize for each event by using the table below. This allows you to enter data on any data collection form multipl
for any given project record. Any and all data collection instruments can thus be used fer any event defined.

Click the Begin Editing button to change the relationships below by designating which forms you wish to utilize for which eve
When you are finished making changes, click the Sove button to finalize your changes.

Upload or download instrument mappings =

Begin Editing & Upload instrument-event mappings (C5V)

[IJ Download instrument-event mappings (C5V) ]
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Project Status Management
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A Project Home - 7= Project Setup
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& Project status: Production

Data Collection Development

Analysis/Cleanup

8 Record Status Dashboard
B Add/ Edit Records

Applications =
disable most project functionality, although all collected data will remain intact.
A Alerts & Notifications Once in Analysis/Cleanup status, the project can be moved back to production
© Calendar status at any time.

B+ Data Exports, Reports, and Stats

W Mark project as Completed

4§ Data Import Tool

# Data Comparison Tool

B Logging

% Field Comment Log

@ File Repository

& User Rights and 38 DAGs
3¢ Randomization

Data Quality

Data Management

P et You may completely remove this project, in which all its data will be permanently deleted also.

If you are finished with a project and wish to make it completely inaccessible, you
may mark the project as ‘Completed’. Doing so will take it offline and remove it from
everyone's project list, after which it can only be seen again by clicking the Show
Completed Projects link at the bottom of the My Projects page. Read more

J

[ REDCap Mobile App

Help & Information

Copy or Back Up the Project

B Copy the project

© Help & FAQ
B Video Tutorials
(@ Suggest a New Feature

I Contact REDCap administrator

B Download metadata only (XML) }

B Download metadata & data (XML) ’

Include the following in the XML file:
L4 Data Access Groups

Make an exact duplicate of this project. All project fields will be copied over, and
you will be prompted to set the title and info for the new project. You may choose
to copy or not copy the existing data in the current project to the new one.

Download a backup of this project. The entire project (all records, events, arms,
instruments, fields, and project attributes) can be downloaded as a single XML file,
which is in CDISC ODM format (ODM version 1.3.1). This XML file can be used to
create a clone of the project (including its data, optionally) on this REDCap server
or on another REDCap server (it can be uploaded on the Create New Project page).
Because it is in CDISC ODM formar, it can also be used to import the project into
another ODM-compatible system.
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